Wisconsin Functional Screen

Technical Assistance Document
ISSUE DATE: 01/27/2005

APPLICABILITY:
X] Adult Long Term Care
X children’s Long Term Support
X] Mental Health/AODA

TOPIC: Transferring a Functional Screen

When a person who has been screened by your agency using the automated Wisconsin’'s
Functional Screen moves to another county or applies for another long-term support program,
you may be asked to transfer that person’s screen to the new agency. Transferring a screen is
equivalent to sending paper records to a new agency and should be treated as such in regards to

privacy considerations.

The following screen shots walk you through the transfer utility in the Functional Screen.

Search for the person whose record you wish to transfer.

; Search Results - Microzoft Internet Explorer provided by DHFS
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The following individuals were returned based on the search criteria specified. =l

s |f you would like to view additional information about 2 particular individual, please click an the
individual's name.

Page 1 of 2 - Records 1 through 10 of 12
Trainer, Jen (Birth Date: 12/08/1903)

trainer, Linda m_(Birth Date: 01/05/1230)
trainer, train (Birth Date: 05/04/1214)

g, Bill E (Birth Date: 03/02/1986)
Xh Date: 02/01/1953)
(Birth Date: 03/03/1931)
Training, Joe E (Birth Date: 01/01/1930)
Training, Joe (Birth Date: 01/01/1983)

Training, Monica (Birth Date: 06/15/1987)
Training, Testing (Birth Date: 05/11/1984)

Next Page

Page 1 of 2 - Records 1 through 10 of 12

|@ http: /7 aspilot2. dwd. state.wi.us/desltc/Itca/common/LTCScreenList. asp?AppliD=1899

[ | |4 Intemnet

=
A

| Slarll 3% Novell Grouphwise - Mailbox | E¥F Microzoft ward - DocumenH“@ Search Results - Micr...

Screen Transfer.doc
6/23/2006
Page 1 of 4

STOENHDUES o49aM



The link to the transfer utility is in the left had tool bar. Select that link to begin the process.

3 Applicant Screen Information - Microsoft Internet Explorer provided by DHFS
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Training, Billy F

Applicant Screen Information

Adult Long Term Care

Assigned To: Barron County Department of Health and Hurman Services - HCBWY
Craate a new screen for Adult Long Term Care:

Currant Screen:

m,/ Screen Completion Date: 03/19/2004 (01 Initial screen)
Barron County Department of Health and Human Services - HCEWY (Ln100, Fn100)

Previous Screens:

There ara nn birevinils screens for this functinnal sereen naterney

|@ Done
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On the Applicant Transfer page select the type of screen you wish to transfer and select the
receiving agency from the drop-down list. Be careful to select the correct agency. When you
have selected the correct information, click the Transfer button.

3 Applicant Transfer, - Micnosoft Internet Explorer provided by DHES - State of Wisconsin
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Applicant Transfer W

Applicant Name: September, Jada (SSM: 000-00-0118)

The current agencies with access to Jada's screens are as follows (entries in gray and marked with an
asterisk are the agencies to which the applicant is specifically assigned):

Agency FS Screen Category
Milwaukee County Department on Aging - RC Adult LTC

Click here to verify the Screen Privileges:
Agency Details
Select County to filter receiving agency dropdown (optional):

All v

To transfer Jada's functional screens, please select the screen category and the receiving agency from the
choices below.:

-Choose One- il
Adams County Departm e of Cammunity Programs - HCBW
Aging and Disability Reglburce Center of Kenasha County
Aging and Disahility Bgfsource Center of Marathon County Transfer
Aging and Disahility flesource Centar of Portage Courty 2
L_Aging and Disabiliy/Pesource Center of Trempealeau County : X
@Done AMNEW Home Hegfth - Chil é R Internet

Aurara Health - QAL
Barron County feparnment of Health and Hurman Services - HCEBW

[

Click on Transfer when
done

Select the receiving agency
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Confirm that you have selected the correct person to transfer and that you are transferring to the

appropriate agency.

n Applicant Transfen - Microsoft Internet Explorer provided by DHES - $tate of Wisconsin
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Home / New / Search / Reports / FAQ / Admin / / A
| Confirm Applicant Transfer |
Applicant Name: September, Jada (SSN: 000-00-0118)
Receiving Agency: Crosse County Agfig and Disability Resource Center
Screen Privileges: amily Care
Mental Health /
Screen(s) Transferred: Adult LTS
After transfer, the agghcies with accegflto Jada's screens will include the following (entries in gray and
marked with an astgfisk are the agegfies to which the applicant will be specifically assigned):
Agency FS Screen Category
*  La CrossgfCounty Aging #nd Disability Resource Center Adult LTC
/[ / / .

@ Done

Verify information

. Internet

If information is correct, click Confirm.
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